FOLSOM COMMUNITY CENTER

CREDIT CARD AUTHORIZATION FORM

Event Date: ______________  Rental Group: __________________________________

I,_________________________________, hereby authorize the City of Folsom to bill 

        (credit card holder’s name)

my credit card for all of the following event charges for:

________________________________________________________________________

(name of rental group or organization)

My card will be authorized in the amount of $________  which represents the standard security deposit for my event.  This authorization will be done during the week prior to my event.  The authorization will automatically be released approximately one week after my event.  This amount will not actually be charged unless one or more of the following conditions occurs.  The City of Folsom will notify me of any charges prior to billing my card.

Damages to facilities and equipment 

Lost or broken rental items 

Extra time exceeding the original rental time 

Additional clean up in kitchen 

Additional clean up in bar 

Additional clean up in event room  

Unpaid rental fees or catering fees

Credit card number ________________________________  Expiration Date ________

Credit card billing address _________________________________________________




        _________________________________________________

Phone number _________________________

Cardholder name as shown on card __________________________________________

Cardholder signature __________________________________ Date ______________

(Include front and back copy of credit card with this form)

