fr(o) LSOM Special Event Permit

S emineTioe oy Application, Information & Instructions

General Information

A Special Event qualifies as any formation, parade, assembly, street fair or other gathering proposed to be
conducted in or upon public property to include, but not be limited to, City roads, trails or parks which involve the
use of or has an impact on public property or facilities and the provision of public safety services in response
thereto.

Application Instructions:
Review the full special event permit packet. Complete and submit the required materials (see below) to the Public
Works Department — Special Events Division:

¢ online at https://fols.csqrcloud.com/community-etrakit/, or

¢ by email to the Special Events Coordinator at SpecialEventPermits@folsom.ca.us, or

¢ at the Information Counter at City Hall (first floor, 50 Natoma Street, Folsom, CA 95630).

Applications must be received at least 60 days in advance of the event. Applications will not be accepted
more than 12 months prior to the event date.

Required at the time of Submittal:

Item Description Completed

Application &

Contract Form

2. | Application Fee $63.00 (non-refundable)

Detai Detailed description which includes all features and activities of the
etailed Event

Completed and signed (page 6&7)

3. . event. Must include schedule details of the setup and breakdown of
Narrative
the event.
Including parking, accessibility, and activity locations. This includes,
4. | Site Plan/ Map but is not limited to: locations of food trucks, vendors, tents, catering,

amplified sound, stages, etc.

Application Processing Timeline

Once received, applications undergo a feasibility review and will be conditionally approved or denied within 10
business days. This initial review determines whether the event can proceed in planning or if it cannot move
forward. Adjustments to the event plan may be required. Incomplete applications may delay processing, and the
City will contact you if additional information or clarification is needed.

City departments will review your application and provide conditions of approval, assess fees, schedule
inspections, and send any applicable invoices directly to the applicant. Supplemental requirements and fees
must be submitted at least 30 days before the event. Failure to meet these conditions may result in revocation
of the permit. Once departmental conditions are provided, it is the applicant’s responsibility to track all items due
and ensure timely submission.

Once all departmental reviews are complete and all required fees are paid, the permit may be issued, if approved.
All approvals are conditional on the timely completion of any outstanding permit requirements and/or conditions
of approval.

A final list of conditions of approval will be provided upon issuance of the Special Event Permit.
Compliance is mandatory; failure to comply will result in revocation of the permit.
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The permit must be kept on-site at all times during the event and made available for review by any City
representative upon request.

Noticing Requirements

The event organizer is responsible for notifying residents and businesses that may be impacted by the
event. Written notice must be provided to all residents and businesses within a two-block radius of the event site
at least 2 weeks prior to the event if the event includes road closures, amplified sound, alcohol sales, or more
than 500 attendees at any one time. Notification may be distributed door-to-door or by mail. A copy of the notice,
along with the method and date of distribution, must be submitted to the Special Events Coordinator at least 1
week prior to the event.

Cancellation & Refunds

If you need to cancel your event, you must first notify the City’s Special Events Coordinator. All cancellation
requests need to be made in writing by the applicant named on the application. The application fee is non-
refundable, and fees related to other City services may still apply.

Insurance Requirements

Liability insurance is required for all events on public property and certain events determined by the City. When
required, coverage must be a minimum of $1 million per occurrence, and $2 million aggregate, and must include
separate endorsements that makes the insurance primary and non-contributory and either specifically
names the City of Folsom, its officials, employees, agents and volunteers as additional insureds or has
appropriate blanket coverage. Insurance must be on a per occurrence basis; claims-made coverage will not be
accepted. The named insured must match either the name of the “Applicant” or the “Organization” to be valid.
All coverage available to the named insured shall also be available and applicable to the City of Folsom.

Note. Additional insurance coverage may be required for fireworks, parades, processions, rodeos, and rodeo-
type events. Contact the Special Events Coordinator for more information.

All required insurance documents must be received no later than ten (10) business days prior to the
event, and no later than thirty (30) calendar days prior for larger or more complex events. Due to frequent
delays and inaccuracies from insurance providers, applicants are strongly encouraged to secure insurance
documentation as early as possible. City staff are available to assist with a preliminary review of insurance
materials. An example of the required documents is included at the end of this packet.

Lack of insurance will result in cancellation of the event and revocation of the Special Event Permit.

Facility Rentals
e Approval of event dates and locations is determined by City priorities, operational needs, and the
availability of venues in consideration of other scheduled events. An alternate event date may be required
for your event. The City has limited resources and may not be able to provide services for your event
should other events have prior approval. Set-up and clean-up dates and timing must be included in the
application request.

¢ Additional services and equipment may be required depending on the type of event held. A facility rental
may be required, depending on the location. For more information, contact the Parks & Recreation
Department at (916) 461-6615.

e |t is the applicant’s responsibility to provide any of the following, including but not limited to: cyclone
fencing, barricades, traffic cones, and portable toilets, as may be required.

Page 2 of 7
Revised 7/2026



Food Service or Vendors

If your event will have any food trucks, tents, or temporary structures, an operational permit and/or an
inspection may be required per California Fire Code Chapter 105 and Folsom Municipal Code Section
8.36. For more information and/or to schedule an inspection, contact the Fire Department at
FolsomFire@folsom.ca.us.

If your event will have any on-site cooking, please contact Sacramento County’s Environmental
Management Department to inquire if any additional Community Event or Temporary Food Facility
permits are required. For further information go to:
https://emd.saccounty.gov/EH/FoodProtect-RetailFood/Pages/CommunityEvents.aspx.

Alcohol Services

Licenses to sell alcohol must be obtained through the California Department of Alcoholic Beverage
Control (ABC) prior to issuance of a Special Event Permit. For more information, contact the ABC
Sacramento District Office at (916) 419-1319 or at www.abc.ca.gov.

If alcohol is to be consumed in parks or other public spaces, a City beverage permit is required for a fee
of $10.00. For more information, contact the Parks & Recreation Department at (916) 461-6601 or at the
Art/Senior Center’s registration office at 48 Natoma Street.

Traffic Control & Parking Plans

If your event includes road closures or may impact traffic or parking on City roads, a traffic control and/or
parking plan may be required. Plans must be prepared by a licensed traffic engineer, submitted at least
60 days prior to the event, and reviewed and approved by City staff. For more information, contact the
Public Works Department at (916) 461-6702.

All traffic control and road closures associated with the event shall be performed by personnel trained
and certified in traffic control in accordance with the California MUTCD and as approved by the City. If
traffic control services will be provided by an entity other than the City, the applicant must identify the
company or group responsible. For more information, contact the Public Works Department at (916)
461-6702.

Waste & Recycling Services

Events exceeding 500 attendees are required to select and pay for waste services in advance as a
condition of permit approval. Minimum service levels range from $139.00 to $370.00 depending on the
selected service type. For more information, contact the Waste and Recycling Division at (916) 461-6730.

State law requires large event coordinators to meet with recycling and solid waste service providers to develop
a waste diversion program, which includes edible food recovery, and provide the City with written
documentation of the success of their programs. Assistance in meeting this requirement is available through
the Waste and Recycling Division at (916) 461-6730. A “large event’ is defined as an event that serves an
average of more than 2,000 individuals per day of operations (both people in attendance and those
working/volunteering at the event) and charges an admission price or is operated by a local agency.
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Additional Information & Requirements

¢ All engaged in gainful activity within the City of Folsom must have a valid business certificate. For more
information, visit www.folsom.ca.us/government/finance/business-licenses or call (916) 458-4753.

e For all generators operated within City limits, an Air Quality Permit from the California Air Quality Control
Board is mandatory. This process can be started at the following website:
www.arb.ca.gov/portable/portable.htm

e Any temporary off-site signs advertising the event are subject to a Special Event Sign Permit, per Folsom
Municipal Code Section 17.59.050(D). For more information, contact the Planning Division at (916) 461-
6202 or planningepc@folsom.ca.us.

e Forblock parties or neighborhood road closures for private events, a Block Party Permit may be required.
For more information, contact the Special Events Division at SpecialEventPermits@folsom.ca.us.
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City Fees
The following is a list of various fees that may apply to events. Additional fees may apply depending on the scope
of the event and required City services. All fees are subject to change based on the City's adopted fee schedule.

:5:::;2' Permit application fee Non-refundable $63
Commonly required for tents, open
Operational Permit flames, food trucks, outdoor assembly, | $216
etc.
Fire Inspections lncludeq 7 .
Operational Permit
Equipment (as required) Varies
Staff: Fire /| EMS standby $127.94 per hour
) Fire Captain $152.10 per hour
Zittel Family Amphitheater | Contact Folsom Historic District Varies:
Historic Turntable / Plaza A_sso_ciation _(FHDA) to reserve Historic | Consult FHDA'’s
District public spaces Fee Schedule
Park Pavilions & Gazebos | Reserve online
Community Center
Parks & Dan RusseII.Rodeo Arena .
Recreation Robert H. Miller 1l Rotary Varies:
Clubhouse Consult Parks &
Trail User Fees For races/walks/marathons/bike-a-thons | Recreation’s Book
. Required for open alcohol containers of Fees 2026
Alcohol permit N .
and consumption in public places
Cleaning deposit
Staff Varies by position
Officer $154 per hour
. : Sergeant $183 per hour
ol SlEl: Lieutenant $277 per hour
Corporal $169 per hour
Public 3-hour minim.um .
Works Staff /nclqdes vehicles and traffic control $105 per hour
equipment
Services required for events exceeding | Varies:
Waste & Special event collection 500 attendees Consult Special
Recycling services Waste Diversion Plan required for “large | Event Collection
events” Rates
Payment

Fees may be paid online through the City’s eTRAKIT online portal at https:/fols.csqgrcloud.com/community-
etrakit/. Please note, there is a 3% service fee for credit card transactions, and a $3.50 service fee for e-checks.
Alternatively, you may pay via regular check, which can be submitted to the Information Counter at City Hall (1
floor, 50 Natoma Street, Folsom, CA 95630).

All fees are subject to change. All fees must be paid at least 10 business days prior to the scheduled
event. Failure to meet this requirement will result in revocation of the permit.
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BoYe M Special Event Permit
EQ}: ESBY(N)ATU i Application & Contract Form

PERMIT NO.

Complete and submit the Application & Contract Form to the Public Works Department at least 60 days prior to your event.
Application, event narrative, site plan, and $63.00 application fee are due at the time of application.

Applicant Information

Name: Organization:
Address:
Phone: Email:

Day-Of Contact Information

Name: Organization:

Phone: Email:

Event Information

Name: Type:

Event Date(s): Start Time: End Time:
Set-Up Date(s): Start Time: End Time:
Clean-Up Date(s): Start Time: End Time:
Location: Expected Attendance (per day) *

Event Details

Please indicate your response to the following questions:

Z
o

Question Yes
Will the event take place on City property?

1

2.  Will amplified sound be used?

3.  Will generators be used?

4. Wil off-site signage be installed?

5.  Will there be mobile food vendors or food trucks? *

6. Will food be cooked on-site? *

7. Wil tents, canopies, or other temporary structures be used? *
8.  Will alcoholic beverages be served?

9.  Will this event require road closures?

1

O
(|
O
O
O
O
O
O
O
0. Are you requesting City of Folsom personnel for traffic control?

OO0OOO0O0O0OO0OoOo0Oa0n

* A Fire Operational Permit and inspection may be required.

Application & Contract Form continued on next page.
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DISTINCTIVE BY NATURE

eI oF Special Event Permit
FOLSOM Application & Contract Form (Continued.)

PERMIT NO.

It is the event organizer’s responsibility to know the laws and regulations that apply.

If the permit is granted, this application and supporting documents form a contract between the City of Folsom
and the Applicant relating to the described event. Applicant then becomes contractually obligated to the City
regarding all requirements of the issued permit and agrees to protect, defend, indemnify and hold harmless the
City of Folsom and its officers, agents and employees from and against any loss, injury, damage, claims, actions
or lawsuits arising out of or in connection with the event or the intentional or negligent acts, errors or omissions
of the Applicant, volunteers, agents and event participants, including those caused by negligence of the parties
being indemnified and/or any dangerous condition of property of the parties being indemnified. Applicant is
responsible for inspecting the property prior to the event to ensure and maintain the safety of the participants in
the event.

As the Authorized signee, | am agreeing to the terms and conditions stated in the contract above.

Applicant Name:

Applicant Signature: Date:

Return completed application materials to the Public Works Department — Special Events Division:
e online at https://fols.csqrcloud.com/community-etrakit/, or
e by email to Special Events Coordinator at SpecialEventPermits@folsom.ca.us, or
e at the Information Counter at City Hall (first floor, 50 Natoma Street, Folsom, CA 95630).
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