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Special Event Permit 
Application, Information & Instructions 

 
 

General Information 
A Special Event qualifies as any formation, parade, assembly, street fair or other gathering proposed to be 
conducted in or upon public property to include, but not be limited to, City roads, trails or parks which involve the 
use of or has an impact on public property or facilities and the provision of public safety services in response 
thereto. 
 

Application Instructions: 
Review the full special event permit packet. Complete and submit the required materials (see below) to the Public 
Works Department – Special Events Division: 

• online at https://fols.csqrcloud.com/community-etrakit/, or 

• by email to the Special Events Coordinator at SpecialEventPermits@folsom.ca.us, or 

• at the Information Counter at City Hall (first floor, 50 Natoma Street, Folsom, CA 95630). 
 
Applications must be received at least 60 days in advance of the event. Applications will not be accepted 
more than 12 months prior to the event date. 
 

Required at the time of Submittal: 

 Item Description Completed 

1. 
Application & 
Contract Form 

Completed and signed (page 6&7)  

2. Application Fee $63.00 (non-refundable)  

3. 
Detailed Event 
Narrative 

Detailed description which includes all features and activities of the 
event. Must include schedule details of the setup and breakdown of 
the event. 

 

4. Site Plan / Map 
Including parking, accessibility, and activity locations. This includes, 
but is not limited to: locations of food trucks, vendors, tents, catering, 
amplified sound, stages, etc. 

 

 

Application Processing Timeline 
Once received, applications undergo a feasibility review and will be conditionally approved or denied within 10 
business days. This initial review determines whether the event can proceed in planning or if it cannot move 
forward. Adjustments to the event plan may be required. Incomplete applications may delay processing, and the 
City will contact you if additional information or clarification is needed. 
 
City departments will review your application and provide conditions of approval, assess fees, schedule 
inspections, and send any applicable invoices directly to the applicant. Supplemental requirements and fees 
must be submitted at least 30 days before the event. Failure to meet these conditions may result in revocation 
of the permit. Once departmental conditions are provided, it is the applicant’s responsibility to track all items due 
and ensure timely submission. 
 
Once all departmental reviews are complete and all required fees are paid, the permit may be issued, if approved. 
All approvals are conditional on the timely completion of any outstanding permit requirements and/or conditions 
of approval. 
 
A final list of conditions of approval will be provided upon issuance of the Special Event Permit. 
Compliance is mandatory; failure to comply will result in revocation of the permit. 
 

https://fols.csqrcloud.com/community-etrakit/
mailto:SpecialEventPermits@folsom.ca.us
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The permit must be kept on-site at all times during the event and made available for review by any City 
representative upon request. 
 

Noticing Requirements 
The event organizer is responsible for notifying residents and businesses that may be impacted by the 
event. Written notice must be provided to all residents and businesses within a two-block radius of the event site 
at least 2 weeks prior to the event if the event includes road closures, amplified sound, alcohol sales, or more 
than 500 attendees at any one time. Notification may be distributed door-to-door or by mail. A copy of the notice, 
along with the method and date of distribution, must be submitted to the Special Events Coordinator at least 1 
week prior to the event. 
 

Cancellation & Refunds 
If you need to cancel your event, you must first notify the City’s Special Events Coordinator. All cancellation 
requests need to be made in writing by the applicant named on the application. The application fee is non-
refundable, and fees related to other City services may still apply. 
 

Insurance Requirements 
Liability insurance is required for all events on public property and certain events determined by the City. When 
required, coverage must be a minimum of $1 million per occurrence, and $2 million aggregate, and must include 
separate endorsements that makes the insurance primary and non-contributory and either specifically 
names the City of Folsom, its officials, employees, agents and volunteers as additional insureds or has 
appropriate blanket coverage. Insurance must be on a per occurrence basis; claims-made coverage will not be 
accepted. The named insured must match either the name of the “Applicant” or the “Organization” to be valid. 
All coverage available to the named insured shall also be available and applicable to the City of Folsom. 
 
Note. Additional insurance coverage may be required for fireworks, parades, processions, rodeos, and rodeo-
type events. Contact the Special Events Coordinator for more information. 
 
All required insurance documents must be received no later than ten (10) business days prior to the 
event, and no later than thirty (30) calendar days prior for larger or more complex events. Due to frequent 
delays and inaccuracies from insurance providers, applicants are strongly encouraged to secure insurance 
documentation as early as possible. City staff are available to assist with a preliminary review of insurance 
materials. An example of the required documents is included at the end of this packet. 
 
Lack of insurance will result in cancellation of the event and revocation of the Special Event Permit. 
 

Facility Rentals 
• Approval of event dates and locations is determined by City priorities, operational needs, and the 

availability of venues in consideration of other scheduled events. An alternate event date may be required 
for your event. The City has limited resources and may not be able to provide services for your event 
should other events have prior approval. Set-up and clean-up dates and timing must be included in the 
application request. 
 

• Additional services and equipment may be required depending on the type of event held. A facility rental 
may be required, depending on the location. For more information, contact the Parks & Recreation 
Department at (916) 461-6615. 

 

• It is the applicant’s responsibility to provide any of the following, including but not limited to: cyclone 
fencing, barricades, traffic cones, and portable toilets, as may be required. 
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Food Service or Vendors 
• If your event will have any food trucks, tents, or temporary structures, an operational permit and/or an 

inspection may be required per California Fire Code Chapter 105 and Folsom Municipal Code Section 
8.36. For more information and/or to schedule an inspection, contact the Fire Department at 
FolsomFire@folsom.ca.us.  

 

• If your event will have any on-site cooking, please contact Sacramento County’s Environmental 
Management Department to inquire if any additional Community Event or Temporary Food Facility 
permits are required. For further information go to: 
https://emd.saccounty.gov/EH/FoodProtect-RetailFood/Pages/CommunityEvents.aspx. 

 

Alcohol Services 
• Licenses to sell alcohol must be obtained through the California Department of Alcoholic Beverage 

Control (ABC) prior to issuance of a Special Event Permit. For more information, contact the ABC 
Sacramento District Office at (916) 419-1319 or at www.abc.ca.gov. 
 

• If alcohol is to be consumed in parks or other public spaces, a City beverage permit is required for a fee 
of $10.00. For more information, contact the Parks & Recreation Department at (916) 461-6601 or at the 
Art/Senior Center’s registration office at 48 Natoma Street. 

 

Traffic Control & Parking Plans 
• If your event includes road closures or may impact traffic or parking on City roads, a traffic control and/or 

parking plan may be required. Plans must be prepared by a licensed traffic engineer, submitted at least 
60 days prior to the event, and reviewed and approved by City staff. For more information, contact the 
Public Works Department at (916) 461-6702. 
 

• All traffic control and road closures associated with the event shall be performed by personnel trained 
and certified in traffic control in accordance with the California MUTCD and as approved by the City. If 
traffic control services will be provided by an entity other than the City, the applicant must identify the 
company or group responsible. For more information, contact the Public Works Department at (916) 
461-6702. 

 

Waste & Recycling Services 
• Events exceeding 500 attendees are required to select and pay for waste services in advance as a 

condition of permit approval. Minimum service levels range from $139.00 to $370.00 depending on the 
selected service type. For more information, contact the Waste and Recycling Division at (916) 461-6730. 

 

• State law requires large event coordinators to meet with recycling and solid waste service providers to develop 
a waste diversion program, which includes edible food recovery, and provide the City with written 
documentation of the success of their programs. Assistance in meeting this requirement is available through 
the Waste and Recycling Division at (916) 461-6730. A “large event” is defined as an event that serves an 
average of more than 2,000 individuals per day of operations (both people in attendance and those 
working/volunteering at the event) and charges an admission price or is operated by a local agency. 

 
 
 
 
 
 
 
 
 
 
 

https://www.codepublishing.com/CA/Folsom/#!/html/Folsom08/Folsom0836.html
https://www.codepublishing.com/CA/Folsom/#!/html/Folsom08/Folsom0836.html
mailto:FolsomFire@folsom.ca.us
https://emd.saccounty.gov/EH/FoodProtect-RetailFood/Pages/CommunityEvents.aspx
http://www.abc.ca.gov/
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Additional Information & Requirements 
• All engaged in gainful activity within the City of Folsom must have a valid business certificate. For more 

information, visit www.folsom.ca.us/government/finance/business-licenses or call (916) 458-4753. 
 

• For all generators operated within City limits, an Air Quality Permit from the California Air Quality Control 
Board is mandatory. This process can be started at the following website: 
www.arb.ca.gov/portable/portable.htm 
 

• Any temporary off-site signs advertising the event are subject to a Special Event Sign Permit, per Folsom 
Municipal Code Section 17.59.050(D). For more information, contact the Planning Division at (916) 461-
6202 or planningepc@folsom.ca.us. 

 

• For block parties or neighborhood road closures for private events, a Block Party Permit may be required. 
For more information, contact the Special Events Division at SpecialEventPermits@folsom.ca.us. 

http://www.folsom.ca.us/government/finance/business-licenses
http://www.arb.ca.gov/portable/portable.htm
mailto:planningepc@folsom.ca.us
mailto:SpecialEvents@folsom.ca.us
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City Fees 
The following is a list of various fees that may apply to events. Additional fees may apply depending on the scope 
of the event and required City services. All fees are subject to change based on the City's adopted fee schedule. 
 

Division Description Notes Fees 

Special 
Events 

Permit application fee Non-refundable $63 

Fire 

Operational Permit 
Commonly required for tents, open 
flames, food trucks, outdoor assembly, 
etc. 

$216 

Inspections  
Included w/ 
Operational Permit 

Equipment (as required)  Varies 

Staff: 
Fire / EMS standby $127.94 per hour 

Fire Captain $152.10 per hour 

Parks & 
Recreation 

Zittel Family Amphitheater Contact Folsom Historic District 
Association (FHDA) to reserve Historic 
District public spaces 

Varies: 
Consult FHDA’s 
Fee Schedule 

Historic Turntable / Plaza 

Park Pavilions & Gazebos Reserve online 

Varies: 
Consult Parks & 
Recreation’s Book 
of Fees 2026 

Community Center  

Dan Russell Rodeo Arena  

Robert H. Miller III Rotary 
Clubhouse 

 

Trail User Fees For races/walks/marathons/bike-a-thons 

Alcohol permit 
Required for open alcohol containers 
and consumption in public places 

Cleaning deposit  

Staff Varies by position 

Police Staff: 

Officer $134.88 per hour 

Sergeant $178.66 per hour 

Lieutenant $240.03 per hour 

Dispatch $110.70 per hour 

Public 
Works 

Staff 
3-hour minimum 
Includes vehicles and traffic control 
equipment 

$105 per hour 

Waste & 
Recycling 

Special event collection 
services 

Services required for events exceeding 
500 attendees 

Varies: 
Consult Special 
Event Collection 
Rates 

Waste Diversion Plan required for “large 
events” 

 

Payment 
Fees may be paid online through the City’s eTRAKiT online portal at https://fols.csqrcloud.com/community-
etrakit/. Please note, there is a 3% service fee for credit card transactions, and a $3.50 service fee for e-checks. 
Alternatively, you may pay via regular check, which can be submitted to the Information Counter at City Hall (1st 
floor, 50 Natoma Street, Folsom, CA 95630). 
 
All fees are subject to change. All fees must be paid at least 10 business days prior to the scheduled 
event. Failure to meet this requirement will result in revocation of the permit. 

https://historicfolsom.org/zittel-amphitheater-and-plaza-rentals/
https://historicfolsom.org/zittel-amphitheater-and-plaza-rentals/
https://historicfolsom.org/zittel-amphitheater-and-plaza-rentals/
https://www.rec.us/folsom/facilities
https://www.folsom.ca.us/home/showpublisheddocument/23400/639017400494600000
https://www.folsom.ca.us/home/showpublisheddocument/23400/639017400494600000
https://www.folsom.ca.us/government/public-works/solid-waste/rates
https://www.folsom.ca.us/government/public-works/solid-waste/rates
https://www.folsom.ca.us/government/public-works/solid-waste/rates
https://fols.csqrcloud.com/community-etrakit/
https://fols.csqrcloud.com/community-etrakit/
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Special Event Permit 
Application & Contract Form 

 
PERMIT NO.     

 

Complete and submit the Application & Contract Form to the Public Works Department at least 60 days prior to your event. 
Application, event narrative, site plan, and $63.00 application fee are due at the time of application. 
 

Applicant Information 

Name:         Organization:         

Address:                

Phone:        Email:         

 

Day-Of Contact Information 

Name:         Organization:         

Phone:        Email:         

 

Event Information 

Name:         Type:          

Event Date(s):       Start Time:     End Time:     

Set-Up Date(s):       Start Time:     End Time:     

Clean-Up Date(s):       Start Time:     End Time:     

Location:        Expected Attendance (per day) * :      

 

Event Details 

Please indicate your response to the following questions: 

 Question Yes No 
1. Will the event take place on City property? ☐ ☐ 

2. Will amplified sound be used? ☐ ☐ 

3. Will generators be used? ☐ ☐ 

4. Will off-site signage be installed? ☐ ☐ 

5. Will there be mobile food vendors or food trucks? * ☐ ☐ 

6. Will food be cooked on-site? * ☐ ☐ 

7. Will tents, canopies, or other temporary structures be used? * ☐ ☐ 

8. Will alcoholic beverages be served? ☐ ☐ 

9. Will this event require road closures? ☐ ☐ 

10. Are you requesting City of Folsom personnel for traffic control? ☐ ☐ 

 
* A Fire Operational Permit and inspection may be required. 
 
 
 

Application & Contract Form continued on next page. 
 

https://www.folsom.ca.us/government/fire/divisions/fire-prevention/fire-and-life-safety-inspections
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Special Event Permit 
Application & Contract Form (Continued.) 

 
PERMIT NO.     

 

 
 

 
It is the event organizer’s responsibility to know the laws and regulations that apply. 
If the permit is granted, this application and supporting documents form a contract between the City of Folsom 
and the Applicant relating to the described event. Applicant then becomes contractually obligated to the City 
regarding all requirements of the issued permit and agrees to protect, defend, indemnify and hold harmless the 
City of Folsom and its officers, agents and employees from and against any loss, injury, damage, claims, actions 
or lawsuits arising out of or in connection with the event or the intentional or negligent acts, errors or omissions 
of the Applicant, volunteers, agents and event participants, including those caused by negligence of the parties 
being indemnified and/or any dangerous condition of property of the parties being indemnified. Applicant is 
responsible for inspecting the property prior to the event to ensure and maintain the safety of the participants in 
the event. 
 
 
As the Authorized signee, I am agreeing to the terms and conditions stated in the contract above. 
 
Applicant Name:               

Applicant Signature:          Date:       

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
Return completed application materials to the Public Works Department – Special Events Division: 

• online at https://fols.csqrcloud.com/community-etrakit/, or 

• by email to Special Events Coordinator at SpecialEventPermits@folsom.ca.us, or 

• at the Information Counter at City Hall (first floor, 50 Natoma Street, Folsom, CA 95630). 

https://fols.csqrcloud.com/community-etrakit/
mailto:SpecialEventPermits@folsom.ca.us


Overview 

Event:  

Date:  Saturday, May 3, 2025 

Set-up/Tear-down Time:  6:00 am – 3:00 pm 

Event Time: 9:00 am – 1:00 pm 

Locations: Balance Bike Bash is on the closed section of Sutter Street.  
Check-in is in front of the train depot on Wool Street. 
Trail loops start/end on Sutter Street, utilize the paved trail network throughout Folsom, and 
include 15 rest stops.  

Map:  Routes 

Goal:  Encourage Folsom area families to explore the city via the connectivity of the bike trails 
and kick off May is Bike Month. 

Estimated Attendance:  400 unique people a various times throughout the morning 

Overview:  

1.) Do a “Balance Bike Bash” for ages 5 & under to do laps on a small course on Sutter Street. 

2.) Create eight different loops on the bike trails throughout Folsom.  

Everything starts/finishes in Historic Folsom.  

Loops will vary from 15 minutes to 90 minutes, and families can ride together 

Booths along the routes can be manned by local businesses and kids can collect stickers for 
their name plate 

Prizes will be available for kids who complete a loop, and giveaways will include ways to 
engage with the rest of May is Bike Month. 

SAMPLE - EVENT NARRATIVE



 Loops 

Set-up:  Eight loops based out of Historic Folsom. 

Rainbow Bridge Loop: 1.5 miles (15 – 20 minutes) 

Parkshore Loop:  3.5 miles (30 – 45 minutes) 

River District Loop:   5 miles (45 - 60 minutes) 

Johnny Cash Loop:  6.5 miles (45 – 75 minutes) 

Lake Natoma Loop:  11.5 miles (60 - 90 minutes) 

Central Folsom Loop: 13 miles (60 - 90 minutes) 

Empire Ranch Loop:  18 miles (90 – 120 minutes) 

Folsom Big Loop: 30 miles (120+ minutes) 

Families will check-in where kids get a nameplate for the front of their bike, and maps with their 
options. Each of the eight loops will be marked with pavement arrows. When families get back to 
Historic Folsom they can check-in to receive a goodie bag with prizes and ways to engage with 
May is Bike Month further. Start and Finish feather flags will be used to help participants know 
where to go. 

Support:  Fifteen rest stops will be set-up along the routes to give out water, snacks, 
achievement stickers, and encouragement. Supplies (10x10 tent, table, stickers, water jugs, etc) 
will be dropped off and picked up by Clipped In for Life staff. 

Format:  This is self-paced and families can check-in to begin their adventure anytime between 
9:00 am - 11:00 am. Aid station stops will remain open until 1:00 pm. Course arrows on the 
ground will remain in place for the duration of May is Bike Month to encourage families to keep 
trying new routes. 

SAMPLE - EVENT NARRATIVE



Food Truck Area
2-3 food trucks

Preferred Seating
Reserved seating

VIP Seating
tables of 8
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SAMPLE - DETAILED SITE PLAN
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SAMPLE - DETAILED RACE ROUTE



SPECIAL EVENT PERMIT 

INSURANCE REQUIREMENTS 

Liability insurance is required for all events on public property and certain events determined by the City. 
When required, coverage must  be  a  minimum  of  $1  million  per  occurrence,  and  must  include  
a separate  endorsement  that  makes  the insurance  primary and  non-contributory  and  either 
specifically names  the  City  of  Folsom, its  officials, employees, agents and volunteers as additional 
insureds or has appropriate blanket coverage. Insurance must be on a per occurrence basis; claims-made 
coverage will not be accepted. The named insured must match either the name of the “Applicant” or the 
“Organization” to be valid. All coverage available to the named insured shall also be available and 
applicable to the City of Folsom. NOTE: Lack of insurance will result in cancellation of the event 
and the Special Event Permit.   

All insurance  documents  must  be  submitted  no  later  than  ten  (10)  business  days  prior  to  the 
event.  Some event promoters and insurance companies have experienced difficulty with providing timely 
and accurate insurance documents, so it is best to obtain these early. City staff will gladly assist with a 
preliminary review of the insurance documents. An example of the required documents is included at the 
end of this packet. If you have questions on insurance, contact the City Attorney’s Office at (916) 461-6025. 

A sample policy is included on the following pages for reference. 



SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

INSURER(S) AFFORDING COVERAGE

INSURER F :

INSURER E :

INSURER D :

INSURER C :

INSURER B :

INSURER A :

NAIC #

NAME:
CONTACT

(A/C, No):
FAX

E-MAIL
ADDRESS:

PRODUCER

(A/C, No, Ext):
PHONE

INSURED

REVISION NUMBER:CERTIFICATE NUMBER:COVERAGES

IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

OTHER:

(Per accident)

(Ea accident)

$

$

N / A

SUBR
WVD

ADDL
INSD

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

$

$

$

$PROPERTY DAMAGE
BODILY INJURY (Per accident)

BODILY INJURY (Per person)

COMBINED SINGLE LIMIT

AUTOS ONLY

AUTOSAUTOS ONLY
NON-OWNED

SCHEDULEDOWNED
ANY AUTO

AUTOMOBILE LIABILITY

Y / N
WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

OFFICER/MEMBER EXCLUDED?
(Mandatory in NH)

DESCRIPTION OF OPERATIONS below
If yes, describe under

ANY PROPRIETOR/PARTNER/EXECUTIVE

$

$

$

E.L. DISEASE - POLICY LIMIT

E.L. DISEASE - EA EMPLOYEE

E.L. EACH ACCIDENT

ER
OTH-

STATUTE
PER

LIMITS(MM/DD/YYYY)
POLICY EXP

(MM/DD/YYYY)
POLICY EFF

POLICY NUMBERTYPE OF INSURANCELTR
INSR

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

EXCESS LIAB

UMBRELLA LIAB $EACH OCCURRENCE

$AGGREGATE

$

OCCUR

CLAIMS-MADE

DED RETENTION $

$PRODUCTS - COMP/OP AGG

$GENERAL AGGREGATE

$PERSONAL & ADV INJURY

$MED EXP (Any one person)

$EACH OCCURRENCE

$
DAMAGE TO RENTED 
PREMISES

COMMERCIAL GENERAL LIABILITY

CLAIMS-MADE OCCUR

GEN'L AGGREGATE LIMIT APPLIES PER:

POLICY PRO-
JECT LOC

CERTIFICATE OF LIABILITY INSURANCE DATE (MM/DD/YYYY)

CANCELLATION

AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03)
© 1988-2015 ACORD CORPORATION.  All rights reserved.

CERTIFICATE HOLDER

The ACORD name and logo are registered marks of ACORD

HIRED
AUTOS ONLY

10/18/2022

East Main Street Insurance Services, Inc.

Will Maddux

PO Box 1298

Grass Valley CA 95945

Will Maddux

(530) 477-6521

info@theeventhelper.com

Evanston Insurance Company 35378

A

Host Liquor Liability

Retail Liquor Liability Y Y 3DS5473-M2857045

1,000,000

100,000

5,000

1,000,000

2,000,000

2,000,000

Deductible 1,000

Certificate holder listed below is named as additional insured per attached MEGL 2217 01 19.
Attendance: 300, Event Type: Festival & Cultural Event - Indoor and/or Outdoor.

Primary/Non-Contributory wording applies per attached CG 20 01 04 13.
The City of Folsom, its officials, employees, agents and volunteers are additional insured.

Folsom CA 95630

50 Natoma Street

City of Folsom,
Folsom Community Center

(Ea occurrence)

10/24/202210/23/2022

12:01 AM 12:01 AM

SAMPLE - INSURANCE CERTIFICATE
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COMMERCIAL GENERAL LIABILITY
POLICY NUMBER: 

EVANSTON INSURANCE COMPANY
THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

ADDITIONAL INSURED – DESIGNATED PERSON OR ORGANIZATION 

This endorsement modifies insurance provided under the following:
COMMERCIAL GENERAL LIABILITY COVERAGE FORM

SCHEDULE

Name Of Additional Insured Person(s) Or Organization(s): 

A. Section II – Who Is An Insured is amended to include as an additional insured the person(s) or
organization(s) shown in the Schedule of this endorsement, but only with respect to liability for
"bodily injury", "property damage" or "personal and advertising injury" caused, in whole or in part,
by the acts or omissions of any insured listed under Paragraph 1. or 2. of Section II – Who Is An
Insured:

1. In the performance of your ongoing operations; or

2. In connection with your premises owned by or rented to you.

However: 

1. The insurance afforded to such additional insured only applies to the extent permitted by law; and

2. If coverage provided to the additional insured is required by a contract or agreement, the insurance afforded to
such additional insured will  not be broader than that which you are required by the contract or agreement to
provide for such additional insured.

MEGL 2217 01 19 Includes copyrighted material of Insurance Services Office, Inc., 
with its permission. 

Page 1 of 2

The City of Folsom, its officials, employees, agents and volunteers

3DS5473-M2857045

SAMPLE -  ADDITIONAL INSURED 
ENDORSEMENT
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B. With respect  to the insurance afforded to these additional  insureds,  the following is added to
Section III – Limits Of Insurance:

If coverage provided to the additional insured is required by a contract or agreement, the most we
will pay on behalf of the additional insured is the amount of insurance:

1. Required by the contract or agreement; or

2. Available under the applicable Limits of Insurance shown in the Declarations; whichever is less.

This endorsement shall not increase the applicable Limits of Insurance shown in the Declarations.

All other terms and conditions remain unchanged.

MEGL 2217 01 19 Includes copyrighted material of Insurance Services Office, Inc., 
with its permission. 

Page 2 of 2

SAMPLE - ADDITIONAL INSURED 
ENDORSEMENT (CONTINUED)



COMMERCIAL GENERAL LIABILITY
CG 20 01 04 13

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

CG 20 01 04 13 Page 1 of 1© Insurance Services Office, Inc., 2012 

PRIMARY AND NONCONTRIBUTORY – 
OTHER INSURANCE CONDITION

This endorsement modifies insurance provided under the following: 

COMMERCIAL GENERAL LIABILITY COVERAGE PART
PRODUCTS/COMPLETED OPERATIONS LIABILITY COVERAGE PART

The following is added to the Other Insurance 
Condition and supersedes any provision to the 
contrary:

Primary And Noncontributory Insurance 

This insurance is primary to and will not seek 
contribution from any other insurance available 
to an additional insured under your policy 
provided that:

(1) The additional insured is a Named Insured
under such other insurance; and

(2) You have agreed in writing in a contract or
agreement that this insurance would be
primary and would not seek contribution
from any other insurance available to the
additional insured.

POLICY NUMBER: 3DS5473-M2857045

SAMPLE - PRIMARY & NON-
CONTRIBUTORY ENDORSEMENT
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